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Role Description for Treasurer, SPPC
BACKGROUND
SPPC is a Scottish charity working to improve people’s experiences of living with life shortening conditions, dying and bereavement.  These issues affect everyone and we are enthusiastic and committed to positive change.  The small staff team and Council (Board) members have positive, collaborative and constructive relationships and enjoy our shared endeavours.  We have won a Scottish Public Service Award in recognition of our work over the past decade.
Our day-to-day financial processes are managed by our part-time Finance and Administration Manager, who also support the CEO in financial planning and budget preparation.  Our income tends to be annual in nature so longer term financial planning and strategy is a challenge.
PRIMARY OBJECTIVES
· To work in close collaboration with the Chief Executive and Finance and Administration Manager. 
· To ensure that the organisation fulfils its financial duties and responsibilities
· To contribute to the development of a sound financial strategy
SPECIFIC DUTIES
Meetings
As a member of Council the Treasurer able to contribute to all discussion and decisions at meetings.  These cover policy, governance and strategy for the organisation.  A variety of perspectives and experience are very valuable to these discussions.
Guide and advise Council in the approval of budgets, accounts and financial statements.
Keep Council informed about its financial duties and responsibilities. 
Advise Council on the financial implications of the Partnership’s strategic plans and key assumptions included in management's operational plan and annual budget. 

Confirm that the financial resources of the Partnership meet present and future needs. 

Understand the accounting procedures and key internal controls, so as to be able to assure the Council of the Partnership’s financial integrity. 

Ensure that the accounts are properly audited and that accepted recommendations of the auditors are implemented.

Formally present the accounts at the AGM, drawing attention to important points. 

Legal Responsibilities 
(these responsibilities are in addition to the general duties of all Council members who are the charity trustees of the Partnership)
In collaboration with the Chairman and Chief Executive ensure that the financial dealings of the SPPC are prudently accounted for, audited and publicly available.
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